User Guide
TEMPO STATION TEMPLATE.POTX

” This is Your tool if You want to create TempO
task maps, but You do not have access to the
OCAD software or You are unfamiliar how to use

that software ”
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Introduction

* Welcome to learn how to use PowerPoint software £ Nl
and the “TEMPO_STATION_TEMPLATE.POTX” file /p \ G ¢
to create individual TempO station task maps K-

* Use this method to create maps for local and N\, 3
training events

[ Tal T To] 4

* Do not use this method to create maps for any 1:1
Championships, World Cup, European Cup or A B c D E F Z

other events that have a "higher ranking” | ALFA | BRAVO | CHARLIE | DELTA | ECHO [FOXTROT| ZERO |

* To create the task maps You’ll need:
- a bitmap image or .SVG vector image of the orienteering map covering the station area
- "TEMPO_STATION_TEMPLATE.POTX"” file
- Color printer
- Laminating machine

e Suitable bitmap format are for example:
JPG
JTIFF
.GIF
e .SVG is vector format and produces very good quality
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Your Orienteering Club has always a person that coordinates mapping
Contact this person and ask her/him to export a bitmap image of the map You need
Advise her/him to use the File -> Export command in OCAD to do the export
The following parameters should be used when doing the export:

- file format

- file size in mm
- resolution

- Quality

- Anti-Aliasing

JPEG

From where and How to get the Map file - JPG

297 x 210 (A4), small deviation is ok, Landscape orientation preferrably

600 dpi
95 (or higher)
Yes (check the box)

- Part of map Yes, if small area needed ez
” ” . .
The "Export” button is OCAD will create Quaity
the bitmap file for You e
Export JPEG File X () Pineel size
A ||« PULLAUTIN 5 LAAKSO v|®| | Hae LAAKSO o [ Creste Word file (jgw)
Jarjestd - Uusi kansio = - o Ant'l-Aﬁas'lng
B Tydpayts " ¥ "4 & a [ color Comection
‘ Ladatut tiedo G(‘“ G(\; Gf\;
=| Tiedostot A [ . .‘ J .‘ DP‘art of map
= Kuvat PN PN P
T 1 T
i Paikallinen le # ¥ A nnine A cnn e A cnn ine nc oo ¥
Trzdssrnins | STATION_1jjpg v| [ ] Tiles
Muoto: | JPG (*jpg) e
~ Piilota kansiot Peruuta Export Cloze

Help

Cancel

File | View Select Object Topology Sym

O Mew.. Ctrl+N
New Map Wizard...
Mew Course Setting Project Wizard...
= Open.. Ctrl+0
Open Sample Map...
Close Ctrl+W
& save Ctrl+5
Save As... Shift+Ctrl+5
3 Undo Ctrl+Z
48 Redo Ctrl+Y
& Print.. Ctrl+P
Import...
| Export. Ctrl+E

Export Encrypted File...

Send File by Email...
Execute XML Script...

Create Backup...

Open Recently Exported Documents  »
Open Recently Used QCAD Files k

Exit OCAD Alt+F4

Printed: 24.11.2020 12.02



1. From where and How to get the Map file - SVG

* The following parameters should be used when doing the export for a SVG file:
- file format .SVg
- Part of map Yes, if small area needed or the original map is very large
- file size in mm 297 x 210 (A4), small deviation is ok

* The "Export” button is OCAD will create the vector file for You

[ File | View Select Object Topology Sym

Notel! ! 0 New.. Ctrl+N
If the map is exported in A4 size g

New Map Wizard...
Mew Course Setting Project Wizard...

(or smaller) and Landscape orientation, no
scaling is required at later steps.

b

Open... Ctrl+ 0

Open Sample Map...

Close Ctrl+W
I save Ctrl+5
Save As.. Shift+Ctrl+5
() Export to SVG file X _ A Undo P
+ « PULLAUTIN » LAAKSO » v 0 Hae: LAAKSO el SWG {Scalzble Vector Graphics) s 4l Redo Ctrl+Y
Jafjests »  Uusi kansio B v @ & Print. Eriel
& Ladatut tiedosto ®  Nimi Pai A e Iz' IE' Import..
b Musiikid BITMAP 2. | v] R . cut
Tiedastot e VALIDIAsvg Export Encrypted File...
I Tyspoyts & LARKSO UUSI 4000.5vq Send File by Email...
[ R £ B Execute XML Script...
Tiedostonimi: Create Backup...

Mucto: Open Recently Exported Documents  »

Open Recently Used QCAD Files k

. Piilota kansiot

Alt+F4

Exit OCAD

Printed: 24.11.2020 12.02



2. Introduction to the PowerPoint file

 Open the "TEMPO_STATION_TEMPLATE.POTX” file — it will look like this (notice
the different pages on the left column)

AutoSave D~ I = TEMPO_STATION_TEMPLATE_R3.potx - Saved to this PC = O Ssearch AET A = - O x
File m Insert Design Macro Transitions Animations Slide Show Review View Recarding Developer Help 1# Share 1 Comments
T B tayout~ oAl p |l =oi= =) B EN\NOCO-| [ [ & LPFind %
[bp | B 0D = Bl At2=005,5 45 oo - | 3 |
= Side~ Sides B section= | B 1 U 8 B~ A = SS=S =) SIS {5 e @ I3 Select~ e =3
Clipboard [ Slides Font Paragraph Drawing Editing Voice | Designer |
1
Some important Notes and Instructions
? rETE .
Ly _ o - _
] £ * Use this PowerPoint file to create task specific maps for TempO stations
|
3 — * Itis practical to have one file (.pptx) per station
™, |7
o) | . . . . . . .
e *  Use map bitmap files with resolution 600 dpi (dots per inch) or higher
4 * Remember to Save the file often enough
* Follow a separate User Guide to execute required steps to create the maps
’ — y *  When the maps are ready, You might want to delete extra pages, that is, this
L] I._.) -I-E
EERIRTEIET: Instructions Page and the Symbol Pages from the file
6 - . . .
Yert *  For further instructions please contact Ari Tertsunen at aet@econocap.com
SotCatd
7 P
8 (2) o 7
CIOTEE
8 -
=N
I\A .JI
A[E[CIBIE[F[Z hd
slide1ofs [ Engl\sh[umite; States) == Notes [E 88 = - i + 1 =
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3. Pages in the PowerPoint file 1

 The "TEMPO_STATION_TEMPLATE.POTX” file
contains the following pages :

- Page 1
- Page 2

- Pages3 -7

- Page 8

Some Instructions /
e 3

Control Description symbols

Map pages — one per task at ,

the station (removable —

example map visible on each

page). Overlay already in place. 5
b
7

Station Cover Page \
3

—

e .

_.'_=D=====:-.‘_

./-
d [
\,

s/

_.'===,====__

=~
o,

A[H]C.]D[.E [F]Z
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4.

e Check that Your map file is available (here VALIDIA.svg )

e Open the Slide Master (View ribbon)

AutoSave (@ off) O~ E =

File Home Insert Design Macro Animations
Ruler
.. B
ridlines
Maormal Outline Slide Notes Reading || Slide ) otes
View Sorter Page View Master Guides
Presentation Yiews Show (]

* Click second page on the left column (W|th the map)

* Click the example map

e Delete the example map

e Save Your file to new name
(here Validia_3.pptx)

Slide Show

TEMPQ_STATION_MAP_SETUP_GUIDE.pptx ~

Q :|:|:

Zoom  Fitte
Window

Zoom

Review

iGrayscaIe
I Black and W

Color/Grayscalg

View

Lolor

Importing and Placing Your Station Map to the file

Orienteering Map for Disabled Sports
Helsinki, Finland . ./}
1:4000 =
2,5m

/
% AR
NALA
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4. Importing and Placing Your Station Map

* Use Copy and Paste to import Your Station Map (here VALIDIA.svg )

 The map scales down to wrong size, because the map is Portrait and the page is Landscape
* Activate the Picture Format ribbon and change the picture width to 19 cm (USA ??7?)

(the aspect ratio remains and the height is altered relatively)
* The map extends over the limits of the page — this is ok
* With small map areas, the scaling does not happen

Picture Format ‘

1% Share

T Height: 19,06 cm

= Width:

Size

Pl

1= Share

T Height: 27,37 cm

S width: 19 em

Shape Width

Change the width of the shape or

picture,

Size

* Move the bitmap such that the Station area is approximately at the center of the A4 page
« Remember to rotate Your map according to the viewing direction at the station

e (Click Close Master View to close the Slide Master

X

Clase
Master View

Close
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5. Adjusting the Overlay for Task 1

* Select Page Task 1

center of the circle)

e Save the file !l

AutoSave (@ 0ff) 7

Rotate the North Arrows properly

|
== = [ Layout v
0 Q.

T Reset
New Reuse —
Slide  Slides [ Section ¥

ssssss

e
o
e
Paste
\\\\\\\\\ N
1 1 1 \
| ; Ll §
EEE =
EEEEd
EEEI
D
%\_Ef 'ﬁr
AE[CDIENF]Z
/
w@}m
AE[COIE[FIL

m(@m5

AECDIEIEL

6
B A
(%) o[
o B
AECDEEZ
7
(o .7
»(p o8
ABICDIETEZ
8 —
=

( )
\E/

ATBICIDTETFIZ
8 [R English (Unite

oo

5
WA

Now Your own map is in place and visible on all the 5 task pages
The Overlay with the transparent circle, North Arrows and the Description Grid are in place

EN\OoQol Ha [

ALLo0o 0
G N { } 7 Amenae

eeeeeeeeeeeee

LA T T T T T

A

B

C

D

F

ALFA BRAVO |CHARLIE| DELTA ECHO |FOXTROT| ZERO
T N AL | 1/ N 7/

Select the Overlay symbol and move it to proper location (here place the boulder at the
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6 Creating the Control Description for Task 1

Select the Control Description symbols Page

Select Your language if You do not want to use English
(see next page for instructions)

Select the Control description symbol for a Boulder
Copy it to the Grid on page Task 1

Select the Control description symbol for a South side
Copy it to the Grid as well

Adjust the Uppercase characters (AF) in the second column,

here AB means two (2) flags around the boulder

e Earth bank & Linear thicket @ North side
3 Quarry " Road = West Side
+  Earth wall <" Track / Path @ Sguth Side
[ Terrace £* Ride *  East 500
= Spur S Wall o North west Side
S Re-entrant " Fence {2 South west Side
/\ Erosion gully 4+ Crassing paint T4 south east Side
% Small gully 4 Bridge ! Morth east Side
— Hill B Building % Morth Edge
s Knoll Paved area ©  West Edge
) Saddle U1 Ruin ) South Edge
>3 Depression T Tower / Fylon 3 EastEdge
i 5Small depression Power line i) Morth west Edge
W Pit A Pipeline £ south west Edge
™ CIiff, Crag @ Power line pylon Q  South east Edge
7= Barerock [ Shooting platform O MNorth east Edge
Cave odde A Morth Corner (inside)
Q BOTTHET | RockPillar £ West Corner (inside)
i a Boulder field L

(<) Rootstock, Tree stp

South Corner (inside)
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6. Showing Your own language for the Control Descriptions

» Select the Control Description symbols Page (page 2)
* Press Right Mouse Button over the page icon, select Layout and
then select Your language(here Spanish)

— Eastern L’.‘., River, Strj
.. . 2 | G -
* Now the Symbols page is in Spanish | " North Western % Mw}
i dta Cut e South Western ., Narrow
* Auvailabel languages are: L o N South Easter =
. l Py Va Morth Eastern == Firm groy
- EﬂglISh [@ Paste Options: ~  Upper Q well
3 o - Lower S Spring
= Spar”Sh r:El [’% 4] Middle T Watertal
It I ? A NewSlide |2 Terace < Open lan
- 4 I $ <x Semi-
allan o B Reuse Slides f B ;’ SmEPe
I Re-entrant . Forest col
- FrenCh 4 & Duplicate Slide = Earth bank {%  Clearing
; : [ DeleteSlide €3 Quarry e Thicket
- Finnish Vo . #  Earthwall & Lnearth
N '  r— § Erosiongully e Vegetati
= Orweglan 1 g Layout > TRmpO Theme
- German 5 T
N I &9 Format Background... "_'"
- Swedish N ol
i - AP SYMBOLS.ENG  SYMBOLS_FIN
- Portuguese 2 T ) = - - [ Hide Slide ) )
: = = = 3 =
- CzeCh : E = E i = [ Link to this Slide
P = ] i s A
- - - " - 1 Mew Comment
. j== = peae . - [— SYMBOLS_SPA
= = = i F— = s el SYMBOISISPA™ SYMBOLS_FRA  SYMBOLS_ITA
g . ‘f = g - 5 == § =
2 = e gt 3= H ——
= # i n Ex . ~ [
T £ § L= 8 b (P of
i : ? - L= — __{ Ly _
I = ] = TIG[EF : _
s E: i - = SYMBOLS_MOR  INSTRUCTIONS CARDS
. : ¢
. 7 i .
' f: § T
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7. Finalizing Your map and Creating other Task maps

* Your map for Task 1 is now ready
e Save the file 11!

* Repat the procedure for the other tasks at this station

Save the file !!1!

* Print the pages (see tips next page)

* Cut to proper size
* Laminate the task maps

e Repat the procedure for the
other stations

* You may want to copy Station 1
file as a basis for next station(s)

PPPPP

Clipboard &

VALIDIA 3.potx ~

Developer  Help
EN\OOO D’ »

AILDQSv “0

SN T g Arense

DDDDDDD

nnnnnnnnnnnnn

eeeeeeeeeeeeeeeeeeeee

o (o) of

v 9]

R B[CID H
A =1

[A[ICIOrE L]

(===

[L]aF] [a] [ [Q] |

BRAVO

C

CHARLIE

D

DELTA

E

ECHO

F Z

FOXTROT| ZERO
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8. Creating the Cover Page for Station 1

e Select Page 8

e Place Competition Name

* Place Date

* Place Station number

* Place Map Scale

* Place Task quantity

* Place Task quantity

* You may add/remove some
information, logos, etc.

* Print the Page

* Laminate the Cover Page

* Save the File

Home Insert Design Macro Transitions
-Ej ’_E ELayout ~

T Reset
Slide ~ Slides [ Section ~

New Reuse

Slides

Slide 8 of &

o]

English (United States)

VALIDIA 3.potx ~

£ search

AET A = — (m] X

Animations Slide Show Review View Recording Developer Help 1} Share 1 Comments
ENNOOO|-| Oa A Find £z
AlLe o O &% Replace ~ @J g
@~ { ) Arvinge a . D.c:ate Dlzagsn
Font Paragraph Drawing Editing Voice | Designer | A
& ﬂ
e
Competition Name ‘))
20.12.2021
STATION 1
1:4000
6 Flags
4 Tasks.
ALFA BRAVO |CHARLIE| DELTA ECHO |FOXTROT| ZERO
Note!
Edit the text values within the circle above to suit Your needs.
dd o
You may add Club Logos and other important material [de 10’
on the Cover Sheet above. & o e ot -
-
Cover Page
Znotes | [E g = i + 11 G
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9. Printing tips

 When Powerpoint printing dialog is open,
please activate the two printing options:
Scale to Fit Paper and High Quality

* Check also from Printer Properties that

printing resolution is 600x600 dpi (or more)

¥ Scale to Fit Paper

¥ High Quality

Printer Properties

ﬂg,] Copies:

Print

Printer

OKI DATA CORP MC352

% Ready

Printer Properties

® Cminaisuudet: Asiakirja: OKI DATA CORP MC352
Asettelu  Paperi ja laatu

Suunta:
| Pysty V‘

Kaksipuolinen tulostus:

| [8 Ei mitdan v‘

1,23 123 123

Settings
=a Custom Range .
Enter specific slides to print
Slides: | 7 o
|:| Full Page Slides .
Print 1 slide per page
Print One Sided .
Only print on one side of th..
Collated

(1]
. Color -

Edit Header & Footer

Lisdasetukset: OKI PCLE Class Driver 2

o Asiakirjan lisdasetukset: OKI PCLE Class Driver 2
EI #| Paperi/Tuloste
; Paperikoko: A4

Kopioiden maira: 1 kopio

EI@ aatinen

e - 600 x 600 dots perinch v

EI'@ Tledostoasetukset [ 1200% 1200 dots per inch
S BAELEE R [ 600 x 600 dots per inch

B ﬁ] Tulostimen om [38] 200 x 300 dots per inch
- Sivuja arkille™T

isetukset

| reusn

¥

Print
o | o

Print

Printer

OKI DATA CORP MC352

% Ready

Printer Properties

Settings
=a Custom Range .
Enter specific slides to print
Slides: | 7
|:| Full Page Slides
Print 1 slide per page
Print Layout
Full Page Slides Motes Pages Outline
Handouts
1 Slide 2 Slides 3 Slides
0o [oe] OO0
oo oo

4 Slides Horizontal 6 Slides Horizontal 9 Slides Horizontal

oo [o[s] 000
oo ooo
0d oo ooo

9 Slides Vertical

4 Slides Vertical 6 Slides Vertical

Frarme Slides

v Scaleto Fit Paper

v High Quality




Created by

Ari Tertsunen
+358 500577 310
aet@econocap.com
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